Instruction Sheet for Preregistration
Preregistration Process is required for everyone.

Three to seven days before the meet please email Ken Kling your estimated roster sheet. Friday will be too late, as he will be traveling to Bowling Green. (A copy of the roster sheet we want is provided; use as many pages as you need.)  Please email a PDF file or an Excel 2003 file.  We  know you don’t know exactly who will show up until the bus leaves the parking lot, but we do not have enough volunteers to enter everything on the day of the meet. At the bottom of the sheet is a place for your signature (group leader) to let us know you have release forms on file for all minor participants. 
If you are using your own finger stick, please provide it’s number on the roster sheet, so we can get you set up in the computer.
The location has restrooms and drinking fountains.
On Your Way to the Meet 

On the bus trip over to the meet please make any necessary changes to your roster in a different color pen or pencil.  Please cross out the name of a no-show and replace it with a name of someone who showed up that was not already on the roster.  If you don’t have a name to add, just cross out the no-show.  
Please collect all money that is due, and provide this with the updated roster when you go to the registration table. We do not have enough volunteers to collect money from each of your group individually. Checks should be made payable to OLOU.  The cost is $8 per participant.  We assume all participants will do all 3 short courses.  If you need to work with purchase orders, please email me ahead of time so we can work out the logistics. 
Solo versus Group
We assume all participants will be doing the course solo.   Participants who are competing for medals and ribbons will not be permitted to talk with other participants during their time on the course.  Failure to follow this rule will result in disqualification from the course.  A special briefing will be given before the start. 

We know there are special need situations, where you have to put participants in a group.  We trust your judgment in this matter.  Please be aware ribbons and medals are not issued to anyone in a group. 

Course
Maps will be handed out at the start. There will be controls close to each other that may be used on another course.  Please follow the clue sheet on your map and punch the controls in the correct order.  The course will require your complete mental focus to stay on task.
Finger Sticks and Maps

Finger sticks are issued to each participant.  These will be picked up when you register.  The clue sheet will be printed on the map which is handed out at the start. 

Upon Arrival

When you get to the meet site, please bring your updated roster with payment to the registration desk.  You will be issued a bag with the indicated # of finger sticks.  If you do not see the assignment list with the finger sticks, please ask—we keep a backup sheet.
Since we track the results based on the finger stick number (and not by name) it is CRITICAL that you issue the correct finger stick to each of your participants.  If you reassign a finger stick—giving it to someone you have added to the roster—make sure you update the roster accordingly.  It works best if you swap a male for male and a female for another female. Return any finger stick that you do not issue.
Physical Layout

Registration will on the south side of the main recreation center.  You may use the restrooms in the center.  Starts are near the shelter on the south side of the main recreation center.  Finishes are near the registration site. 
Downloading

It is important each participant download after each course.  There are two download stations since we have two systems we are now using. One of the download stations should print out a time and splits analysis. 

After downloading at both stations, proceed back to the start area for your next sprint.  You must clear and check your finger stick before starting the next sprint.  After completing all 3 courses you will turn in your finger stick and check our master list of finger sticks to make sure your name and gender is correct. 

Awards

We will be handing out awards to the top six male and female high school students for each course.  We will be awarding them on site. 

